Code of Conduct

for Working and Business

in ECC Sp. z o.o.

Introduction

ECC’s policy is to conduct its business responsibly, with integrity and with respect for the interests of all those affected by our operations.
As a minimum this requires compliance with the law in every country in which we operate. Legal compliance alone, however, is not enough. In many areas ECC expects ethical and behavioral standards, which go well beyond the minimum legal requirements.       
No book of rules can prescribe exactly how we should deal with every possible situation but this Code of Conduct aims to provide clear guidance in a number of key areas. If you are uncertain how to apply the guidance or face an issue, which these guidelines do not address you, must speak to your manager.
If at any time you believe there has been or is likely to be a breach of this Code of Conduct - whether it involves yourself or others - you should inform your manager immediately. If for any reason you feel unable to inform your own manager you should speak to another senior manager or Member of the Board, or President of the Board. As there may sometimes be circumstances in which people feel uncomfortable raising issues directly with their managers we plan to provide a confidential "whistleblowing" mailbox facility in the kitchen facilities, which you will also be able to use. We want to encourage open discussion of these issues and no one will be disadvantaged as a result of rising in good faith any concerns about compliance with the Code.
Our ambition is to be the leader in our industry and to operate at all levels of excellence in everything we do - including our standards of business conduct. This is not an easy challenge and it is up to all of us to be vigilant. If we base the way we do things on this Code of conduct - and remember the key words responsibility, integrity and respect - we will protect our reputation, optimise our long-term success and build a business in which we can all take pride.

Some useful questions:

If you are ever unsure whether you are dealing with something in the right way you may find it helpful to ask yourself:
· Would ECC be embarrassed if this became public?
· Could I explain this to my family?
· How would this look to my colleagues if they knew?
· Should I be seeking advice from my manager or another colleague?
Respect for the individual

ECC's vision is based on inspiring and developing outstanding people. This will only be possible in an environment where we all respect the rights of those around us. Specifically:
·  Subject to compliance with any local laws regarding positive discrimination ECC's policy is to treat individuals in all aspects of employment solely on the basis of ability irrespective of race, religion, color, age, disability, gender, sexual orientation or marital status.
·  Racial, sexual or any other kind of harassment will not be tolerated within ECC.
·  ECC has no wish to influence people in their personal beliefs but specifically disassociates itself from any activity, which challenges our commitment to cultural diversity and equal opportunities.
Conflict of interest

As employees we must act at all times in the Company's best interests and avoid putting ourselves in a position where our personal interests conflict with the Company's. (NB: Our personal interests can include those of our family or others with whom we have similar relationships).

Conflicts of interest compromise our personal integrity. They can arise in many different ways but the following are some clear conflicts that must be avoided:

·  Making personal gain (other than authorised salary and benefits) at the Company's expense. 
·  Working for any customer or supplier of ECC.
· Participating in or assisting activities, which compete with ECC. 
· Holding any ownership interest in a customer, supplier, distributor or competitor of ECC (NB: Ownership of publicly traded securities at a level consistent with an individual's income and other investments is acceptable if it does not provide management influence or control and the company in question is not one whose results are liable to be significantly influenced by business granted or withheld by ECC). Using our position at ECC to influence the employment pay or prospects of any members of our family or equivalent person employed by ECC or by any customer or supplier of ECC. (NB: If you have managerial responsibility for anyone who is a member of your family or similar you must seek guidance from your own manager).
If at any time you find yourself in a position, which involves - or might look as if it involves - a conflict of interest you must inform your manager.
Many of us in our work deal with information, which is personally or commercially confidential. The fundamental principle in handling such information responsibly is that information which we receive in the course of our work, whether about ECC, other companies or individuals, is to be used only for the purposes of doing our jobs and unless publicly available, should otherwise be regarded as confidential. This obligation continues even after leaving ECC.
The Company has established specific policies for handling particularly sensitive material with which we need to be familiar ourselves.
Particular care needs to be taken to avoid the risk of inadvertent disclosure of confidential information when working or discussing business in public places (trains, planes, airports etc). If at any time you have reason to believe that a third party may have had access to confidential information you must inform your manager immediately.
ECC also respects the rights of others regarding their confidential information. Where information is received from third parties under conditions of confidentiality we comply with those conditions but no one should solicit confidential information from third parties without prior authorisation.
The use of Company information for personal gain is strictly prohibited. 

Bribery

The payment of bribes, kickbacks or other payments including "facilitation payments" in cash or kind to obtain business or otherwise gain advantage for ECC is strictly prohibited, irrespective of whether payments or offers are made direct or (knowingly) via an intermediary.
Such payments are fundamentally inconsistent with ECC's desire to maintain high standards of integrity in its business dealings and relationships.

Gifts and Entertainments

Whilst business gifts and entertainment are customary in many parts of the world they need to be viewed with caution. Accepting excessive gifts or entertainment can affect - or be perceived to affect - business judgment and can create expectations on the part of those giving them, which can embarrass the Company if not met.
Similarly, offering excessive gifts or entertainment to others can be open to misinterpretation. The following guidelines apply:
· Reasonable business related entertainment (e.g. dining, sporting or cultural events) is unobjectionable where it is customary and overall in the best interests of ECC to participate.
· Cash gifts may not normally be offered or accepted under any circumstances. The only exception to this is where cash gifts of a token amount are made on ceremonial or festive occasions (e.g. weddings) where this is socially customary in the country concerned and the Company would create offence by not making the gift. Any such gifts must be approved by a specified senior manager (member of the board).
· Other gifts may be acceptable where they are appropriate to the relationship involved and overall in the best interests of ECC. Any gift (given or received) with a value of more than PLN 100 must be reported to your manager.
· Other than reasonable business entertainment of the sort which is referred to above (and which is not otherwise prohibited by local law) no gifts or other favors should be offered to any politician, government employee, political official or member or employee of any regulatory body without senior management approval. These will often be illegal and could cause ECC serious embarrassment if construed as an attempt to exert improper influence on such individuals.
· Where it would be inappropriate to accept a gift but refusing it would damage ECC interests e.g. by causing offence it may be acceptable to donate the gift to charity but only if this is agreed with your manager.
· If you are offered or receive a request for any gift or entertainment, which contravenes these guidelines, you must inform your manager immediately.
Please note that staff in some businesses or functions (e.g. procurement) may be required to adopt stricter guidelines than the above at the discretion of their management.

Community and International Relations

ECC's aim is to operate as a responsible corporate citizen within both the local and international communities.
Locally we will always seek to take account of the impact of our operations on those around us. Staff is encouraged to participate in and contribute to local community affairs though as a company we do not make contributions to political parties or candidates.
Internationally ECC respects the United Nations Universal Declaration of Human Rights and supports the principles of the UN Global Compact.
Safety, Health and Environment

ECC's vision allows for no compromise in our commitment to safety, health and responsible care for the environment. 

Competition Law

ECC supports free enterprise and a competitive market system. Most countries now have competition laws (sometimes known as anti-trust or monopoly laws) to prevent interference with a competitive market. ECC’s policy is to comply fully with all such laws irrespective of the extent to which they are enforced locally. Penalties for non-compliance can be severe and can involve criminal offences. We are each responsible for familiarising ourselves with the specific laws which are relevant to us bearing in mind that some countries laws (e.g. the US) can apply outside their national boundaries. If you are in any doubt you should consult your manager or a member of the management board.
Regulatory Compliance 

and Corporate Governance

ECC co-operates fully with all governmental and regulatory bodies and is committed to high standards of corporate governance. 

Whilst strategy is co-ordinated on an international basis separate Group companies carry on the Group's business with their own Board of Directors legally responsible for those companies' activities. All Group companies are required to comply fully with all applicable local laws and procedures, failure to adhere to which can have serious consequences for the Group.

Financial and Operational Integrity

Compliance with accepted accounting rules and procedures is required at all times.
In addition to being duly authorised all transactions must be properly and fully recorded. No record entry or document may be false or misleading and no undisclosed or unrecorded account, fund or asset may be established or maintained. No corporate payment may be requested, approved or made with the intention that any part of such payment is to be used for any purpose other than as described in the document supporting it.
All information supplied to auditors must be accurate, complete and not misleading.
ECC will not knowingly assist fraudulent activity (e.g. tax evasion) by others. If you have any reason to believe that fraudulent activities are taking place (whether within ECC or by others with whom we do business) you must report it to your manager immediately.

Application of this code

Where third parties (e.g. distributors, agents, contractors) are acting on our behalf they should be familiarised with this Code of Conduct and encouraged to comply with it in all dealings on ECC’s behalf.
Where ECC is a shareholder in another company that company and any joint venture partner or other shareholder should also be made aware of this Code and encouraged to comply with it.
We aim to choose as business partner’s people with standards and ethical values compatible with our own. If we find ourselves in a business relationship with anyone (e.g. distributor, agent, joint venture partner, customer, supplier) where it is clear that there is a serious incompatibility, which cannot be resolved, we will seek to terminate the relationship.

Implementation

ECC’s managers are responsible for implementing this Code of Conduct within their respective businesses. Within the Corporate Centre, implementation will be the responsibility of the Chief Executive Officer and Chief Financial Officer.
In each case a formal implementation and monitoring plan is required designed to promote awareness of and adherence to the Code. Advice on best practice in this area and assistance with training support is available from the Management Board.
Breaches of this Code of Conduct will be grounds for disciplinary action against those involved including (where appropriate) dismissal.
Any significant breaches of the Code must be notified to the CEO and Chief Financial Officer who will report annually to the ECC Board on the Code's operation and effectiveness.

The Board of ECC Sp. z o.o. reserves the possibility to make changes to this code 

and will inform employees about them.

Warsaw, 16.07.2004.
